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Introduction

This workbook is intended to help you organize and prepare personal, business and legal documents, so your affairs
and desires are in one place should you become gravely ill or when you die. The information contained within will
make things easier for family members and friends in times of great stress. Included is information to help your loved
ones know about your Will, health care directives, organ donations desires, funeral plans, business affairs, charity
intentions, and most anything else you want people to know when you are not able to personally tell them.



Date of most recent
information update:

Full name:

Address:

Social security
number:

Home phone number:
Cell phone number:
Fax number:

Email address:

Birth date:

Place of birth:
Citizenship:

High school name &
graduation year:

College, degree &
graduation year:

Graduate school,
degree & graduation
year:

Club membership(s):

Organizational
affiliations:

Personal Information




Board memberships:

Do you have a Will?

Name of attorney:

Address:

Phone number:
Email address:

Do you have a trust
agreement?

Do you have a power
of attorney?

Do you have a
medical directive?

Do you wish to be an
organ donor?

Are you entitled to
military benefits?

Dates of service:
Branch of service:
Serial number:
Veterans' service
organization to

contact and phone
number:

O Yes

O No

If yes, date of last |

update:

O Yes

O Yes

Q Yes

Q Yes

Q Yes

O No

O No

O No

O No

O No

If yes, the
particulars of which

are known to, or
recorded at:

Spouse's full name:
Living?

Former spouse?

O Yes
Q Yes

O No
O No

If no, date of death: |

If yes, name: |




Home phone number:

Cell phone number:
Email address:
Birth date/place:
Citizenship:

Social security
number:

Does your spouse
have a Will?

O Yes O No

Executed on:

Deceased or former
spouse's full name:

Date and place of:
Marriage:
Death:
Divorce:

Former spouse's:

Social security
number:

Address:

Home phone
number:

Cell phone
number:

Email address:

Father's full name:

Living?

Home phone number:

Cell phone number:

Email address:




Birth date/place:
Mother's full name:
Living?

Home phone number:
Cell phone number:
Email address:

Birth date/place:

Other living relatives:

1. Name
Relation:

Address:

Home phone number:
Cell phone number:
Email address:

Birth date/place:

2. Name

Relation:

Address:

Home phone number:
Cell phone number:
Email address:

Birth date/place:

3. Name

Relation:

Address:

Home phone number:




Cell phone number:
Email address:
Birth date/place:

4. Name

Relation:

Address:

Home phone number:
Cell phone number:
Email address:

Birth date/place:

5. Name

Relation:

Address:

Home phone number:
Cell phone number:
Email address:

Birth date/place:

6. Name

Relation:

Address:

Home phone number:
Cell phone number:
Email address:

Birth date/place:




Notification Information

First person to contact in case of illness or death:

Name |

Relation: |

Address:

Home phone number: |

Cell phone number: |

Email address: |

Birth date/place: |

Second person to contact in case of illness or death:

Name |

Relation: |

Address:

Home phone number: |

Cell phone number: |

Email address: |

Birth date/place: |

Other persons to be notified:

1. Name |

Relation: |

Address:

Home phone number: |

Cell phone number: |

Email address: |

2. Name |

Relation: |




Address:

Home phone number:
Cell phone number:
Email address:

3. Name

Relation:

Address:

Home phone number:
Cell phone number:
Email address:

4. Name

Relation:

Address:

Home phone number:
Cell phone number:
Email address:

5. Name

Relation:

Address:

Home phone number:
Cell phone number:
Email address:

Birth date/place:

6. Name

Relation:

Address:




Home phone number: |

Cell phone number: |

Email address: |

Birth date/place:

The following person(s) has agreed to care for my children:

Name |

Address:

Home phone number: |

Cell phone number: |

Email address: |

Pediatrician:

Dentist:

Eye doctor:

Other doctors or
important information
pertaining to my
children:

The following person has agreed to care for my pets:

Name |

Address:

Home phone number: |

Cell phone number: |

Email address: |




Name and types of
pets:

My veterinarian is:
Name

Address:

Phone number:




My employer is:

Business and Professional Information

Company name:

Address:

Person to contactat |

company:

Phone number: |

Email address: |

My personal attorney is:

Name |

Address:

Phone number: |

Email address: |

My business attorney is:

Name |

Address:

Phone number: |

Email address: |

My financial advisor/broker is:

Company name: |

Address:

Person to contact at |

company:

Phone number: |

Email address: |

My accountant/tax advisor is:

Company name: |




Address:

Person to contact at
company:

Phone number:
Email address:

My primary bank is:
Bank name:

Address:

Person to contact at
company:

Phone number:
Email address:
My executor is:
Name:

Address:

Phone number:
Email address:

My co-executor is:
Name:

Address:

Phone number:
Email address:
My trustee is:
Company name:

Address:

Person to contact at
company:

Phone number:




Email address: |

My power of attorney is:

Company name: |

Address:

Person to contact at |

company:

Phone number: |

Email address: |

My advance medical directive agent is:

Company name: |

Address:

Person to contactat |

company:

Phone number: |

Email address: |

My doctors are:

1. Name: |

Address:

Specialty: |

Phone number: |

Email address: |

2. Name: |

Address:

Specialty: |

Phone number: |

Email address: |

3. Name: |




Address:

Specialty: |

Phone number: |

Email address: |

4. Name: |

Address:

Specialty: |

Phone number: |

Email address: |

My insurance agents/companies are:

1. Name: |

Address:

Company: |

Phone number: |

Email address: |

Type of insurance: |

2. Name: |

Address:

Company: |

Phone number: |

Email address: |

Type of insurance: |

3. Name: |

Address:

Company: |

Phone number: |




Email address:
Type of insurance:
4. Name:

Address:

Company:

Phone number:
Email address:
Type of insurance:
5. Name:

Address:

Company:
Phone number:
Email address:

Type of insurance:




Financial Information

Assets -- Banking and Investment Accounts

Checking accounts:

Namef/financial | | Account
institution: number:
Contact number: | | Contact
email:
Name/financial | | Account
institution: number:
Contact number: | | Contact
email:
Name/financial | | Account
institution: number:
Contact number: | | Contact
email:

Savings accounts:

Name/financial | | Account
institution: number:
Contact number: | | Contact
email:
Name/financial | | Account
institution: number:
Contact number: | | Contact
email:

Money markets & CDs:

Name/financial | | Account
institution: number:
Contact number: | | Contact
email:
Name/financial | | Account
institution: number:
Contact number: | | Contact
email:

Stocks:




Name/financial
institution:

Contact number:

Name/financial
institution:

Contact number:

Bonds:

Name/financial
institution:

Contact number:

Name/financial
institution:

Contact number:

Mutual funds:

Name/financial
institution:

Contact number:

Name/financial
institution:

Contact number:

IRAs/Keogh:

Name/financial
institution:

Contact number:

Name/financial
institution:

Contact number:

Pension plans:

Account
number:

Contact
email:

Account
number:

Contact
email:

Account
number;

Contact
email:

Account
number:

Contact
email:

Account
number:

Contact
email:

Account
number:

Contact
email:

Account
number:

Contact
email:

Account
number:

Contact
email:




Name/financial
institution:

Contact number:

Name/financial
institution:

Contact number:

Trusts:

Name/financial
institution:

Contact number:

Name/financial
institution:

Contact number:

Assets -- Property

Personal property (auto, boat, RV, etc.):

Description of
property:

Names on title:

Description of
property:

Names on title:

Description of
property:

Names on title:

Account
number:

Contact
email:

Account
number:

Contact
email:

Account
number;

Contact
email:

Account
number:

Contact
email:

| | Location of
property:

| | Location/
date of title:

| | Location of
property:

| | Location/
date of title:

| | Location of
property:

| | Location/
date of title:

Other tangible property:

Description of
property:

| | Location of
property:




Names on title:

Description of
property:

Names on title:

Primary residence and other real estate holdings:

Description of
property:

Names on title:
Description of
property:
Names on title:
Description of
property:
Names on title:
Description of
property:

Names on title:

Home mortgage:

Lien holder:

Term:

Auto loan:

Lien holder:

Term:

Bank loan:

Liabilities

Location/

date of title:

Location of
property:

Location/

date of title:

Location of
property:

Location/

date of title:

Location of
property:

Location/

date of title:

Location of
property:

Location/

date of title:

Location of
property:

Location/

date of title:

O —

Original
amount:

date:
| | Original
amount:
| Begn [
date:

I |
End date: |:|

I I
End date: |:|




Lien holder:

Term:

Student loan(s):

Lien holder:

Term:

Other:
Loan type:

Lien holder:

Term:

Loan type:

Lien holder:

Term:

Loan type:

Lien holder:

Term:

Loan type:

Lien holder:

Term:

| Original |
amount:
Begin |:| End date:
date:
| Original |
amount:
Begin [ ] End date:
date:
|
| Original |
amount:
Begin :l End date:
date:
|
| Original |
amount:
Begin |:| End date:
date:
|
| Original |
amount:
Begin [ ] End date:
date:
|
| Original |
amount:
Begin |:| End date:

date:




Company:

Account number:

Company:

Account number:

Company:

Account number:

Company:

Account number:

Company:

Account number:

Company:

Account number:

Credit cards and
loans that carry

insurance on balance

in case of death:

Credit Cards

Expiration
date:

Expiration
date:

Expiration
date:

Expiration
date:

Expiration
date:

Expiration
date:

Type (Visa, MC,
AMEX, Discover,
Other):

L ]

Type (Visa, MC,
AMEX, Discover,
Other):

L ]

Type (Visa, MC,
AMEX, Discover,
Other):

L ]

Type (Visa, MC,
AMEX, Discover,
Other):

L ]

Type (Visa, MC,
AMEX, Discover,
Other):

L ]

Type (Visa, MC,
AMEX, Discover,
Other):

L ]

Pin:

Pin:

Pin:

Pin:

Pin:

Pin:




Persons dependent
on you for support
(name, type, amount,
and contact
information):

Bank/Company:

Account number:

Bank/Company:

Account number:

Bank/Company:

Account number:

Bank/Company:

Account number:

Debit Cards

Expiraon [ ]

date:

Expiraton [ ]

date:

date:

Expiraon [ ]

date:

Pin:

Pin:

Pin:

JU 00

Pin:

Bank accounts, credit cards, and bills that have automatic payments deducted:

Bank/Card/Bill:
Purpose/Payee:
Bank/Card/Bill:
Purpose/Payee:
Bank/Card/Bill:

Purpose/Payee:

Account number:

Frequenoy: [ ]

Account number:

Frequenoy: [ ]

Account number:

Frequenoy: [ ]

Amount:

Amount:

Amount:

JUHULL



Bank/Card/Bill:

Purpose/Payee:

Bank/Card/Bill:

Purpose/Payee:

Bank/Card/Bill:

Purpose/Payee:

Bank/Card/Bill:

Account number: |

Frequency: |:| Amount:

| | Account number: |

Frequency: |:| Amount:

Account number: |

| | Frequency: |:| Amount:

Bank accounts that have automatic deposits made:

UL

Purpose/Payee:
Bank/Card/Bill:
Purpose/Payee:
Bank/Card/Bill:
Purpose/Payee:
Bank/Card/Bill:
Purpose/Payee:
Bank/Card/Bill:
Purpose/Payee:
Bank/Card/Bill:

Purpose/Payee:

Name of charitable org.

Contact number/email:

Name of charitable org.

Contact number/email:

| Account number: |

JULUHUOUHUIL

Frequency: |:| Amount:
| Account number: |
Frequency: |:| Amount:
| Account number: |
Frequency: |:| Amount:
| Account number: |
Frequency: |:| Amount:
| Account number: |
Frequency: |:| Amount:
| Account number: |
Frequency: |:| Amount:

Charitable organizations | contribute to:
Contact |
name:
Amount:
Contact |
name:
Amount:



Name of charitable org.

Contact number/email:

Name of charitable org.

Contact number/email:

Name of charitable org.

Contact number/email:

Contact
name:

Contact
name:

Amount:

I

Contact
name:

Amount:

I

Amount:

I



Location of Important Documents

The following documents may be necessary in establishing rights to insurance, pensions, social security, ownership,
or relationship.

Indicate location for each applicable item - select home, safe deposit box, office, or attorney from the drop down
menu for each document, or select "other" and indicate specific location.

Document:
will | O]
| |
Power of attorney | O]
| |
Medical directive | O]
| |
Trust agreements | O]
| |
Adoption papers | ]
| |
Military discharge | O
papers | |
Social security card | O]
| |
Medicare and | O]

Medicaid cards | |

Real estate title(s) | O|
| |
Mortgage papers | O|
| |
Inventory of | O]

household goods | |

Division of | O]
belongings requests | |

Marriage license | O]




Divorce decree/
property settlement

Passport

Citizenship papers

Car title (1st car)

Car title (2nd car)

Bank books/check

books

Tax papers for
current year

Tax returns for last 5
years

Birth certificate(s)
Survivor's pension

info

Insurance policies:

Life

Health

Disability

Automobile

Excess liability

Long-term care




Stock certificates/
investments

Long-term facility
contract

Keys to cars and
property

Address book/
wallets/cell phone

Other (list type of
document and
location)

Safe Deposit Box:
Box location:

Key location:

Location of inventory

of box contents:

Person with access:

Name:

Address:

Phone number:

Passwords:

Computer:
ID:
Password:
Pin:

Telephone:
ID:
Password:

Pin:




Email:
ID:
Password:
Pin:

Department stores:
ID:
Password:
Pin:

Amazon:
ID:
Password:
Pin:

TV:
ID:
Password:
Pin:

Credit cards:
ID:
Password:
Pin:

Checking account:
ID:
Password:
Pin:

Savings account:
ID:

Password:




Pin:
Social media:
ID:
Password:
Pin:
Other (list accounts

and password
information)




Funeral Information

Location of advance |

plans for my funeral
and burial:

The person responsible for making plans for my funeral and burial:

Name: |

Address: |

Phone and email: |

Funeral director:

Name: |

Address: |

Phone and email: |

| have made the
following

arrangements with
this funeral director
on (date):

Cremation:

Do you wish to be O Yes O No
cremated?

Do you want small O Yes O No
bags of ashes for
sprinkling?

If yes, how many |

bags?

Do you want to be O Yes O No
buried?

If yes, where do you want to be buried?

In St. Paul's Memorial O Yes O No
Garden?



In St. Paul's
Cemetery?

Have you purchased
a plot?

If not, contact St. Paul's:

Name:
Phone number:
Email:

If you do not wish to
be buried at St.
Paul's, please
indicate where/how to
dispose of your
ashes:

Coffin:

Where do you wish to
be buried?

The legal description
of my cemetery lot is:

Coffin specifications

My wishes for the
headstone, ground
plaque, epitaph are:

| would like to have
visitors received at

O Yes O No

O Yes O No

(O Least expensive

(O Mid-range

O Elaborate

QO do
O do not

[ ] my house
|:| the funeral home

wish to have my coffin open when my friends
visit.

[] other |




The Funeral Service:

If it pleases my family  [] Rite | with Eucharist
,1;:; olel‘ljol\j\ll(i(ra]gtotyhpagif [] Rite I without Eucharist
funeral service [] Rite Il with Eucharist
(selectall that apply):  — Rite 11 without Eucharist
[] Burial Office only to be read
[] Burial Office and Eucharist
[] Church service with burial immediately following for family and friends
[] Church service for family and friends with private burial later for family only

[ ] Memorial service in church with burial either public or private as my family
prefers

[ ] Graveside service only
[] Other requests | |

Scripture Readings and Hymns:

Suggestions from the O Isaiah 25:6-9 ("He will swallow up death for ever...")

Old Testament: (O Isaiah 61:1-4 ("To comfort those who mourn...")
(O Lamentations 3:22-26, 31-33 ("The Lord is good to those who wait for him...")
(O Wisdom 3:1-5, 9 ("The souls of the righteous are in the hands of God...")
(O Job 19:21-27a ("l know that my Redeemer lives...")

O Other | |
Suggested Psalms to () 42:1-7 O 46:1-7 O 90:1-12 O 121 O 130
follow the Old )
I O 139:1-11 Q Other

Suggestions from the () Romans 8:14-19, 34-35, 37-39 ("The glory that shall be revealed...")
New Testament: O Corinthians 15:20-26, 35-38, 42-44, 53-58 ("The imperishable body...")
(O 2 Corinthians 4:16-5:9 ("Things that are unseen are eternal...")
(O 1 John 3:1-2 ("We shall be like him...")
(O Revelation 7:9-17 ("God will wipe away every tear...")
(O Revelation 21:2-7 ("Behold, | make all things new...")

O Other |

Suggested Psalmsto () 23 O 27 O 106:1-5 O 116

follow the New
Testament: O Other l l




Suggestions from the
Gospel:

Suggestions for
Hymns:

Service Participants:

I would like the
following clergy to
officiate and/or assist
at my service:

(O John 5:24-27 (“He who believes has everlasting life ")

(O John 6:37-40 (“All that the Father gives me will come to me
(O John 10:11-16 (“I am the good shepherd ”)

(O John 11:21-27 ("l am the resurrection and the life ")

(O John 14:1-6 (“In my Father’s house are many rooms ")

)

O Other |

[] 179 - "Welcome, happy morning"

[] 208 - “The strife is o’er”

[] 287 - “For all the saints”

[] 293 - “I sing a song of the saints of God”
|:| 304 - “I come with joy to meet my Lord”
[[] 405 - “All things bright and beautiful”

[] 416 - “For the beauty of the earth”

|:| 482 - “Lord of all hopefulness”

[] 518 - “Christ is made the sure foundation”
[] 522 - “Glorious things of Thee are spoken”
[] 555 - “Lead on, O King eternal”

[] 561 - “Stand up, stand up, for Jesus”

[[] 562 - “Onward Christian soldiers”

|:| 579 - “Almighty Father, strong to save”
[] 608 - “Eternal Father, strong to save”

[] 625 - “Ye holy angels bright”

[] 645 - “The King of love my shepherd is”
|:| 657 - “Love divine, all loves excelling”

[] 671 - “Amazing grace”

[] 680 - “O God, our help in ages past”

[] Other |




If it suits my family, |
would like the

following people to be

invited to be
pallbearers or
honorary pallbearers:

Suggestions for church service participants:

Crucifer (1)
Acolytes (2)
Readers (1-3)

Lay Eucharistic
Minister

Ushers
Other:

On my casket at the
grave, please use
the:

In lieu of flowers, |
would like for my
family to consider
memorial gifts in my
name to:

Special requests to
my church and
clergy:

[] church's pall

[] evergreens

[ ] American flag

|:| fresh flowers




Reception

People like to gather after the service or burial to pay their respects to the loved one’s family and friends. Discuss
where you would like to have the reception. Many churches have a gathering room that is ideal to host a gathering.
Other places can be a home, club, or restaurant.

Where: | |

Address:

Phone number:

Florist: | |

Favorite flowers: | |

Florist's address:

Phone number: | |

Email address: | |

Caterers: | |

Address:

Phone number:

Favorite foods:

Do you wish to serve () Yes O No
alcohol?

Type of alcohol: |

Favorite music:




My obituary should
be in the following
newspapers:

My obituary should
include the following
information:

My Obituary




Special words for my
survivors:




Post-Funeral Suggestions

Some things to do after death include, but are not limited to:

- Order at least 20 death certificates through the funeral home

- Notify the human resource department of your spouse’s employer and bring a friend/family member with you, as it
can be overwhelming.

- Notify Social Security (1-800-772-1213). Many times the funeral home will report the person’s death to Social
Security. You will need to bring death certificate, will, marriage license and children’s birth certificates. Children are
entitled to get benefits if they are high school aged and below. It takes about two months for the payments to begin.
- Call the bereavement offices for utility and mortgage companies

- Change the title of spouse’s car within 60 days. You will need death certificate, title and/or tax bill. You will need to
go to your local DMV.

- Order sympathy cards — you have a year to write them. A sample card may look like this:

The Family of
Norman Jack Taylor, Jr.
Deeply Appreciates Your

Kind Expression of Sympathy

- Contact the Trans Union Credit Bureau with a copy of the death certificate, last address and full name and tell them
that your spouse is deceased so no one can get credit cards or lines of credit under their identity.

Suggestions for your friends who want to help:

- Make a dinner schedule and invite friends to participate

- Clean your house

- Put guest towels in the bathrooms

- Clean out refrigerator

- Cut the grass

- Do your laundry and go to dry cleaners

- Drive your children

- Take care of your pets

- Keep track of who sent food and flowers so they can be thanked later

- Depending on time of year and age of children, go or take them shopping for Halloween, Christmas, birthday
parties

- Attend school plays or shows

- Drive you places

- Spend the night with you

- Help write the obituary

- Help with the funeral reception: do you want photos, posters of your loved one at the reception?
- Help with your funeral clothes and your children’s funeral clothes

- Call people for you
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